
ShakeOut Drill 
For K-12 Schools 
 
Are You Ready to ShakeOut? 
 
Major earthquakes can cause unprecedented catastrophes. With earthquakes as an inevitable 
part of our future, schools should make plans and take actions to ensure that disasters do not 
become catastrophes. The Great California ShakeOut, is an earthquake and preparedness drill 
which will occur at 10:17 a.m. on Thursday October 17, 2013.  All district students and staff will 
be participating in this drill. 
 
The following are steps to be taken before, during, and after the drill.  
 

Drills for Schools 
Drop, Cover, and Hold On  Drill and Building Evacuation 
 
This standard drill and evacuation uses simple steps to inform all teachers and students how to 
perform Drop, Cover, and Hold On – a quake-safe action designed to protect lives and prevent 
injuries from falling furniture and flying objects than can become projectiles during ground 
shaking. Teachers and students will then evacuate the building according to the school disaster 
plan. 

 
BEFORE the Drill 
 

1. Instruct your teachers in how to lead their classes in the drill, including: 
 

□ The date & time of your Drill will be at 10:17 a.m. on Thursday October 17, 2013 
 

How to correctly perform Drop, Cover, and Hold On, wherever teacher and/or students 
are.  This includes dropping to the floor (to prevent falling), making yourself as small a 
target as possible, and protecting your head, neck and chest by taking cover under a 
sturdy desk or table or near an interior wall, covering your head your hands and arms. 
Adapt these procedures for anyone who cannot take this position, and for anyone in any 
unique locations, including outdoors.   
 
Being outdoors will make you safe from debris, but not safe from the actual earthquake.  
You should drop and cover if you are outdoors. 

 
□ Your expectations for class participation are outlined below (i.e. Drop, Cover, and Hold 
On; follow evacuation procedures to selected safe location; gather at a central location 
for a head count; conduct post-drill discussions). 

 
 
 
 
 
 
 
 
 
 
 
 

http://shakeout.us1.list-manage1.com/track/click?u=e2d20a8f8e917d9b19f9e702d&id=ee1ede28df&e=6df218a650
http://shakeout.us1.list-manage1.com/track/click?u=e2d20a8f8e917d9b19f9e702d&id=ee1ede28df&e=6df218a650


DURING the Drill 
 

1. Via the public announcement (PA) system, alarms, or verbal direction (in the event of a 
real earthquake your signal will be the beginning of shaking itself): 

 

□ Announce that the earthquake drill has begun and to Drop, Cover, and Hold On. 
 

□ Suggest that while dropping under a sturdy desk or table, students and teachers look 
around at what would be falling on them in a real earthquake. These items should be 
secured or moved after the drill. 

 

2. After at least one minute, announce that the shaking is over 
 

3. Based upon your school disaster plan, have teachers, students and staff follow school 
evacuation procedures according to the school disaster plan. 

 

4. If an aftershock occurs while you are exiting, Drop, Cover, and Hold On until the shaking 
stops. 

 

□ When the shaking has stopped (or when the all clear announcement is given) 
IMMEDIATELY and before you exit your room take ten seconds to look around, make a 
mental note of damage and dangers, check to see if any students are injured. If 
immediate help can be given to open airway, stop serious bleeding, or put out a small 
fire do so. Ask responsible students to assist lightly injured. Non-ambulatory injured 
should be reassured and wait for treatment where they are, unless it is more dangerous 
to remain. 

 

5. Take your classroom Roll book and any emergency kit or supplies. Make sure these stay 
with the person actually escorting the class to the Emergency Assembly Area (EAA). 
 

6. Use the BUDDY SYSTEM. Classes should exit in pairs with one teacher in front and one 
in the back. Take a few seconds to check briefly with the teacher in the classroom to the 
left, to the right, and across the hall to see if they are in need. 

 

In the absence of a teaching assistant, be prepared to take a class of a colleague while that 
teacher assists with any injuries or in the duties assigned to them. Escort your class(es) to 
their designated place in the EAA. 

 

□ Use the suggested routes on your evacuation map or alternate route if yours is 
blocked or unsafe. 

 

□ Everyone is to stay together and to quickly and quietly evacuate following the 4 
Evacuation Rules. : Don’t Talk! Don’t Push! Don’t run! Don’t turn back! 

 

□ Select two responsible monitors to lead, carefully checking that the evacuation route is 
clear. You bring up the rear, seeing that everyone is together. 

 

□ Check that exit routes are clear. Move directly away from the building when exiting. 
Children should cover their heads with their bag or book. Do NOT use any stage lifts. 

 

7. Encourage students and teachers to discuss their experiences with one another. 
 

8. Take roll and account for all absences.  Each teacher will verify with office. 
 

9. All schools will be asked to contact command center via hand held radio utilizing your 
disaster drill response procedure representative before returning to classes or offices. 
 

 



AFTER the Drill 
 

1. Debrief together in your classes and staff meetings. Ask for feedback on how the drill 
went. 
 

2. Encourage staff and students to prepare at home using the 7 Steps to Safety from 
“Putting Down Roots in Earthquake Country” 

  
(see attached or go to www.earthquakecountry.org/roots/seven_steps.html) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



ADDENDUM 
 
If you have a physical disability or movement limitation: 
 

During earthquakes it is important to protect yourself from falling, or being hit by falling 
objects. When shaking begins, if possible: 
 

Drop down to the floor (before the earthquake knocks you down); 
 

Take Cover under a table or desk (or cover your head and neck with your arms); and 
 

Hold On to the leg or other part of the furniture until the shaking stops.  If you have 
mobility or balance issues, the shaking motion may increase your difficulties. Get to the 
floor in a seated position (and against an inside wall if possible). Protect your head and 
neck with your arms. 
 

If you are unable to “Drop, Cover, and Hold On”: 
 

If you have difficulty getting safely to the floor on your own, get as low as possible, 
protect your head and neck, moving away from windows or other items that can fall on 
you. 
 

If using a wheelchair lock your wheels and remain seated until the shaking stops. 
 

Always protect your head and neck with your arms, a pillow, a book, or whatever is 
available. 
 

Deaf or hard of hearing: 
 

Be sure to have more than one method to receive warnings and evacuation information. 
 

Blind or low vision: 
 

Earthquakes can cause items to fall and furniture to shift. Regular sound clues may not 
be available afterwards. Move with caution. 
 

Developmental/Cognitive/Intellectual disabilities: 
 

For anyone who has difficulty understanding, remembering, or learning – keep simple, 
short instructions and important information with you and in your kits. If they use 
augmentative communication supports, include these in your planning. 
 
 

  

 
 
 
 
 
 
 



 
 
 


